6th  Grade Teacher Guide and Introduction
These standards break down into three parts:

1. Part one is teaching the students to use Microsoft Excel. The skills to be covered include:

· Basic Excel vocabulary

· Entering data into spreadsheet

· Converting data to appropriate graph for analysis

2. Part two is teaching and reinforcing ethically correct login procedures and privacy etiquette.  
Ultimately the VUSD goal is that all students are able to login and logout using their unique username and password.  As “digital lockers” are created at each school site, this goal can be realized.

3. Part three is reinforcing ethical use standards introduced in fourth and fifth grade.  

· Fourth Grade: Correct use of copyright and citation - see fourth grade rubric.  

· Fifth Grade: Evaluating web sites for appropriateness and relevancy – see fifth grade rubric.
Classroom Management Strategies
1. Work in groups.  Given limited lab time and/or a limited number of classroom computers, having the students work in cooperative groups is a valuable classroom management strategy.
2. Paper-pencil practice.  Prior to using the technology, students should have ample practice in  

· Gathering and sorting data

· Manually arranging data in tables

· Creating graphs from data collected 
· Recognizing the use of different graph types for different purposes

· Graph analysis

3. Create a schedule.  It is helpful to have a schedule for computer use.  This way students are assured that they will have “their turn” at the computer.  Knowing this helps them to focus on the work at hand, and avoid the distraction of students using the computer. 

