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April 4, 2003

April 4, 2003
 MACROBUTTON  NoMacro [Click here and type company name of recipient] 
MACROBUTTON NoMacro [Click here and type recipient’s address]
Investigation Case Number:  8675309
Dear Sir or Madam:
Click on the line immediately following this instruction and begin typing your first paragraph.  Your first paragraph is an introduction and should include the reason that you are sending this letter.  You should state the original problem in this paragraph.

Click on the line immediately following this instruction and begin typing your second paragraph.  Your second paragraph should include a brief description of what was investigated and how the investigation was carried out. 

Click on the line immediately following this instruction and begin typing your third paragraph.  Your third paragraph should include a brief overview of two or three pieces of supporting information (data) that was gathered from the experiments performed on the poppers.

Click on the line immediately following this instruction and begin typing your final paragraph.  Your final paragraph is the conclusion and should include your conclusion about T.L. Popper’s advertisement campaign compared to the performance of the poppers that was observed.  Lastly, it should specify the action that you want T.L. Popper to take.

Please contact me at 1.900.VAL.ID8R if you wish to review the specific details of our investigation.

Your dime, my time!
Sincerely,
MACROBUTTON NoMacro [Click here and type your name]
MACROBUTTON NoMacro [Click here and type job title]
