Adding Clip Art Using Word 2000
· Click on the Insert menu, slide to Picture, and click Clipart.  
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· Type what you are looking for in the search box and click Search. Click on the picture you like and insert it.


· When the picture is inserted, it is treated as if it is a “letter character”. To enable the clip art to be placed in different locations, it is necessary to select the picture, and then to change the text wrapping choice to “tight”.
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Click here to Insert into document





Click on clip art and select the text-wrapping tool from the picture toolbar.  Select the “tight” option to enable the clip are to be moved where you want it.





Put your cursor on a corner place holder to change the size of the picture.





Place your mouse in the center of the clip art to “drag” the clip art in any direction. The four-way arrow indicates that you can move the clip art.








